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Through the back door, first left. 



My experience includes teaching computer 
technology at Ventura College, Cuesta Community 

College (San Luis Obispo), San Luis Coastal USD,  
Moorpark USD and Conejo Valley USD. 

I am an author of McGraw-Hill Publishing  
Microsoft Office 2007/2010, Dreamweaver and 

Computer Application textbooks. I am working on 
new  DIGITAL textbooks for 2011 and 2012. 

 
 



Co-author of 
the class 
textbook 

http://erikamerikaner.com/Documents/MS_Learning_Transcript.pdf


  You choose what you want to learn—and you will 
learn at your own pace using textbooks and online 
learning.  

 You will be able to complete lessons at home using 
a Digital textbook and lessons.   

 This no-stress class requires previous computer 
experience and the desire to learn the latest Office 
features. If you’d like to make your resume stand 
out and give you a boost in today’s competitive job 
market, this class also provides training for the 
Microsoft Office Specialist Exams available through 
OPHS. The Microsoft Office Exams are industry-
standard proof of your proficiency.  
 

 

 

 

 

 

 

 

 



 Dates:  

 

 Tuesdays Sept 27, Oct 4,11, 18,25, 
Nov 1 

 Times:  
◦ 7:00 - 9:00 p.m.  

 

 Room: C-4 



 You may work on MS Word 2010 Excel 2010 
and/or PowerPoint 2010 © At your own pace. 

 Textbook is available in paper format, or a 
DIGITAL copy on my website.  

 You can download the program files from my 
website, and have the opportunity to work 
from home using Office 2007 or Office 2010. 

 I will show you how to purchase the software 
or download a trial version. 



 When you complete the lessons, you will be 
able to practice for the Microsoft Office 
Specialist Exam© with additional training 
lessons-included in the course. You can 
practice at home.  

 At the conclusion of the six weeks, or any 
time thereafter, you may take the actual 
Microsoft Office Specialist Exam- for an 
additional fee of $75.00, which includes a 
free retake, if you do not pass… 



video 

https://web2.opusd.k12.ca.us/groups/od_wiki_ophsteachers/wiki/bf03a/Microsoft_Office_Video.html




 Click into the Internet-use Internet Explorer 

 

 In the address bar: 

 

 

◦ Key:  www.erikamerikaner.com 
 

http://www.erikamerikaner.com/


Click on Oak Park Adult 
Enrichment 



Click on Student 
Center 



 Scroll to Student Center Icon. 



 Scroll to the lower left side, and select  
Unit 1under Unit Resources 

 Unit 1=Word 

 Unit 2= Excel 

 

 In the following Window 

Select  

Lesson1:Create a Document 



Click Data Files 

In the next window, click on 
Lesson 1 (35.0K) 



Click Save 

Save in 
DESKTOP 

File name- 
use the 
Default 

name 



Click Close and 
Navigate the Folder 

on the Desktop 

Double click on the 
Folder on the 

Desktop 



Click Extract all files 

Click Next 

Click Next 



Click Finish 

These are the files needed for Lesson 1  
Close and Return to the Desktop. 





Click on the 
Lessons 
you want to 
learn. 
Download and 
SAVE to the 
Desktop. 



Save  

Desktop and Save 

On the Desktop  
click to Open Lesson 



May 
The 

Force 
Be With 

You! 


